
ADVANCED  
DECISION WRITING WORKSHOP 

The Council of Australasian Tribunals is offering a one-day Advanced Decision Writing 
workshop for experienced Tribunal members. The workshop is designed to improve 
decision writing skills of Tribunal members through analysis, discussion and the revision or 
rewriting of portions of their own decisions. Therefore, participants must have experience in 
writing decisions to undertake this workshop.
The Workshop will be conducted by Professor Virginia McRae, an internationally recognised 
Canadian Law academic.
The face to face interactive workshop will provide a series of legal writing principles on 
organisation and effective communication, focusing primarily on clarity techniques. 

Date
Monday 13th October 2025 9am – 5pm

Venue Level 8, 1 Oxford Street, Darlinghurst

Topics include 
•	 A brief review of issue-driven structure and clarity

•	 Structure choices for clarity: context and point first 
writing

•	 How to write for clear, concise communication

•	 Efficient self-editing techniques based on a 5-layer 
editing strategy.

Participants will leave with an individual checklist on 
writing choices.

Cost (GST not applicable to NZ)

$500 (COAT members), plus GST  
$650 (non-members), plus GST. 

Members of Tribunals that are financial members of 
COAT, and individuals who are financial members 
of a chapter of COAT are eligible for the discounted 
COAT fee.

Enrolment 
Registration is limited to 25 places.

Enrolments close Friday 30 September 2025.

Facilitator
Virginia McRae

Virginia has been teaching legal writing since 1979. 
She graduated from the University of Windsor 
Faculty of Law in 1979 and joined the faculty for 
two years to teach Legal Research and Writing. 
She was in private practice in Ottawa before joining 
the federal Department of Justice, where she 
practiced administrative law, human rights law and 
the Charter, and family law policy before becoming 
Assistant Deputy Minister. She received her LL.M 
in 1991. Until September 2024, she was co-Director 
of the Legal Writing Academy at the University 
of Ottawa, Faculty of Law where she taught 
senior level legal writing, Legal Writing and Social 
Justice, the Writing Leadership course, and writing 
workshops. In 2020 she co-wrote an online course 
on writing reasons for the Council of Canadian 
Administrative Tribunals. She designs and delivers 
interactive workshops on effective legal writing for 
many organizations including law firms, government 
lawyers and officials, tribunals and agencies, 
national legal education organizations, justices of 
the peace, and judges in Canada and internationally. 

To register for this course: complete this 
form online or complete the form overleaf 
and return to secretariat@coat.asn.au 

Enquiries: Kathryn McKenzie, COAT Secretariat, 
0418 281 116; secretariat@coat.asn.au

 
 
 
 
 
 
 
Introduction to Decision Writing – Online 31 October to 11 November 2022 (2 weeks)  
 
The COAT online introduction to decision writing program is primarily designed for Tribunal 
members with less than two years’ experience. However, the program is also suitable for members 
with slightly more experience who may wish to undertake a refresher decision writing program.  
 
This short intensive online program will be delivered over a two-week period and will involve a 
commitment of about six to eight hours. The program is self-paced /directed so members can access 
the site at a time convenient to them. The program can be accessed via smartphone, tablet, laptop 
or desktop computer, the program is both Mac and PC friendly. There is a maximum of twenty 
participants per program.   
 
The program will cover: 

• developing a structure for reasons for decisions 
• identifying issues that must be addressed to meet the obligation imposed by s 43 of the 

Administrative Appeals Tribunal Act 1975 (Cth) 
• articulating reasons for findings of fact and the exercise of discretionary power 
• tips and strategies for writing cogent, persuasive and timely reasons for decision.  

 
Participants: 

• will have access to an extensive online library that includes essential and recommended 
reading on the topic of decision writing and fact finding 

• can view informative videos providing helpful tips, for example A/Judge Boland being 
interviewed by Ms Britton, Deputy President, NCAT and Chair, COAT on giving adequate 
reasons  

• will be able to complete several activities such as identifying the factual issues in case 
studies and interact with other participants about their responses associated with exercises 

• can submit an extract of a decision to receive extensive personal and confidential 
feedback (via phone and or email) from an experienced judicial officer.    

 
Cost: $ 495 plus 10% GST to be paid prior to the commencement of the program.  
 
To register: contact Kathryn McKenzie, COAT Secretariat, secretariat@coat.asn.au 0418 281 116 
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To enrol in the Advanced Decision Writing workshop please complete  
this form and email to secretariat@coat.asn.au or complete online

Name: 

Name of Tribunal(s): 

Email: 

Phone number: 	   Work: 	   Mobile:

Choose which option applies — you can select more than one option:

  Financial member of COAT Chapter 

  Member of a Tribunal which is a financial member of COAT (National)

  Non-Member

  Not sure

Tribunal name if any: 

Select your places: 

  Member $500 +GST ($550)

  Non-Member $650 +GST ($715)

Method of payment:

Credit card (Mastercard or Visa only)	  Mastercard         Visa

Name on card: 

Card number: 	 Expiration date:                 CVC: 

Payment amount:

Send invoice to 
email address:  
(if not email address of participant)

If you wish to enrol multiple participants, please request an invoice from the  
COAT Secretariat secretariat@coat.asn.au and include name and contact details  
of each participant.

CLICK HERE
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